["ocyapCTBEHHOE Ka3eHHOe yupexaeHue YTBEPXJAHRO

«KOMNNEKCHBIIA LIEHTP COLManbHOro [AupekTop

06CNY)XXMBAHUS HACENEHUS»T.ApPryH

MpaBnna BHYTPeHHero TPYAOBOro pacnopsigka
1. O6Lme NONoXeHUs

1.1. HacTtoswue lNpaBuna BHYTPEHHErO TPYAO0BOro pacnopsagka pacnpocTpaHAaAlTCa Ha
LUTATHbIX PaboTHNKOB MocyaapcTBEHHOro KaseHHOro YupexaeHus «KoMnieKCHbI
LEHTP coumnanbHOro o6CnyXmBaHUs HacesneHua»r.ApryH (fasee YupexageHue um
PaboTogaresnb) v onpegensatoT NOpsAoK npuema 1 yBosibHEHUA COTPYLHNKOB,
OCHOBHbIe 06513aHHOCTN COTPYAHUKOB U agMUHUCTPaUMK, rpadonkn Tpyga u otabixa,
noowpeHns 3a ycnexm B paboTe, OTBETCTBEHHOCTb 3a HapyLleHne Tpy[0BOi

ONCUMNANHBI, COBMOAEHNE KOMMEPYECKON U CNY)XEOHOWN TaliHbl.

1.2. Hactoswume lMpaBuna paspaboTaHbl B COOTBETCTBUN C ["paXaaHCKUM KOLEKCOM
Poccuiickoin depepaumn, TpyaosbiM Kogekcom Poccuiickor ®egepauyun (TK PO),

[MonoxeHnem YupexaeHus.
2. Nopagok npuema 1 yBosIbHEHUSA
2.1. Mpy npueme Ha paboTy OTAeNy KaapoB NPeAcTaB/ATCS:

— TpyAoBas KHWkKa, 0poOpM/IEHHasi B yCTAaHOB/IEHHOM MOPSAKe, a ecnv /imyo
nocTynaeT Ha paboTy BrnepBble - CrpaBka O NOCNEAHEM 3aHATUN, BblAaHHAs MO MeCcTy
XUTENbCTBA. YBOMEHHbIE U3 BOOpYXeHHbIX cun Poccuiicko ®efepanmmn o06s3aHbl

NpeAbsABUTbL BOEHHbIN OGUNET;

— nacnopT B COOTBETCTBMN C 3aKOHOAATEes/IbCTBOM O MacnopTax.



Mpuem Ha paboTy 6e3 NpeabsAB/IEHNS YKa3aHHbIX JOKYMEHTOB He gonyckaeTcs. Mpu
npvemMe Ha paboTy, TPeOyOLLYy0 creymasibHbIX 3HaHWIR, OTAesN KagpoB TpebyeT
npeabABAEHUS AMNJIOMa UM MHOTO AOKYMEHTa O NOJSTlyYEHHOM 06pa3oBaHuUM WK
npocheccnoHasibHON NoAroToBke. MNprem Ha paboTy OCcyLecTBNAETCA Ha OCHOBaHWUU
TpyAoBoOro aorosopa (KOHTpakTa), 3aK/l0UeHHOro B NMCbMEHHOW chopme, U
odhopMnsieTcsl Npukasom Aupektopa YupexaeHnsa(nmua ero sameLwaroLero), KoTopbii

06bABNAETCA COTPYAHUKY NOZ Pacrucky.
2.2. Mpy npreme Ha paboTy agMUHUCTPaLMA YupexaeHns obs3aHa:

— 03HAKOMUTb COTPY/HKKA C MOPYyYEHHOV paboToli, YC/IOBUSMU TPyAa M Pa3bACHUTb

ero npasa 1 0653aHHOCTV B COOTBETCTBUWN C AO/HKHOCTHOW MHCTPYKLMEN;
— 03HaKOMUTb C HACTOALMMW NpaBuiaMy BHYTPEHHEro TPYA0BOro pacrnopska,;

— MNPOUHCTPYKTUPOBATL MO NpaBuiam TEXHMKM 6e30MacHOCTM Ha paboyeM MecTe,

TpeboBaHUSIM CaHUTAPHOI 1 NPOTUBOMOXAPHON OXpaHbl M APYrM NpaBuiam OXpaHbl

Tpyaa.

2.3. Jlvuam, noctynawLLMM Ha paboTy BrnepBble, He NO3AHEe HeeNbHOro CPpoKa Co AHS

npuema Ha paboTy, 3ano/IHAETCA TPyAoBas KHUXKKA.

2.4. MNpekpalleHne TPyA0BOro A0roBopa OCYLLECTBASAETCS TO/IbKO M0 OCHOBAHUAM,

npeaycMOTPEHHbIM 3aKOHOAAaTe/IbCTBOM O TpyAe:
— MO cornaweHunto CTopoH (cT. 78 TK P®);

— B CBSI3M C UCTEUEHMEM CPOKa KOHTPaKTa U He MPO//IEHNEM Ero Ha HOBbIV Cpok (.2

CcT. 58 TK PO®);
— 1o vHuumatmee cotpygHuka (ct.80 TK P®);
— No vHuumatmee agMmuHucTpauun (ct.81 TK P®);

— Mo pe3ynbTaTam OLEHKN AesATeNbHOCTW COTPYAHMKA aTTecTalMOHHOW KOMUCCUENA,

KaK HeCOOTBETCTBYIOLLLEr0 3aHMAEMO AO/MKHOCTW, BKIKOYAs UCMbITATENbHbIA CPOK;



— B C/ly4yae pasrnalleHunsi Cny>KebHo 1 KOMMepPUeCKon TaiH YupexaeHus ¢

HaHEeCEeHNeM MOPasIbHOro 1 MaTepuasibHOro yulepoa;
— B Apyrux cnyyasx, npeaycMoTpeHHbiX TK P,

2.5. COTpyaHVKM UMEIOT NpaBo PacToprHyTh TPY/A0BOW A0roBop, npeaynpeavs o6 3ToM
PYKOBOZCTBO NUCbLMEHHO 3a [BE Hefenu. PacTopxeHue Tpy0BOro Aorosopa o
VHULMATMBE aIMUHUCTPALIMN AONYCKAeTCs NiLIb B NMOPSAKE U B Cyvasix,
npeaycMOTPEHHbIX 3aKoHoAATeIbCTBOM. [MpekpalleHre TPyA0BOro 4orosopa

odhopmISeTCA NpUKasom.

2.6. B AeHb yBOMbHEHUSI OTAEN KaapoB 00513aH BblAaTb COTPYAHWKY €ro TPyAO0BYHO
KHWXXKY C BHECEHHOW B HEe 3an1cbio O MPUYMHE YBOJIbHEHMSI B TOYHOM COOTBETCTBUM C
chopMynIMpPOBKOIA, NPeayCMOTPEHHOI AEACTBYIOLWMM 3aKOHOAATENLCTBOM, U
MPOV3BECTU C YBO/IbHSIEMbIM MOJHbIN pacyeT. [eHb YBONbHEHUSI CUATAETCA NOCNEAHUM

AHeM paboTbl.

3. OCHOBHble 06513aHHOCTU COTPYAHUKOB YUpexaeHns

3.1. CoTpyaHVKN YupexaeHns obsa3aHsbl:

— cobnogatb Hactosiwme MNpasuna;

— 6ecnpeKkoCcNoBHO BbIMOJHATL YC/I0BUSA 3aK/THOUEHHOIO C HUM KOHTPakTa,;
— OCYLLEeCTBNATb CBOK AeATe/IbHOCTb YECTHO M OOPOCOBECTHO;

— co6naaTh AUCUUNAVHY Tpyda: BOBPEMSI NPUXOAUTb Ha paboTy, cobnoaatb
YCTaHOB/IEHHYHO NPOAO/IKUTENBHOCTL Paboyero BPEMEHW, MUCMO/b30BaTb 3N(EKTUBHO

pabouyee Bpemsi, CBOEBPEMEHHO M TOUHO UCMO/HATbL PACMoPsHKEHNsI PYKOBOACTBA;

— 06n1aaath BbICOKOV NpodieccroHanbHO NOAroTOBIEHHOCTbLIO, XOPOLO 3HaTb
nopy4YeHHoe eno, TOYHO U CBOEBPEMEHHO BbIMOJHATL C/Y)XebHble 0653aHHOCTU B
COOTBETCTBMUN C AO/HKHOCTHLIMY UHCTPYKUMSIMU, MPOSIBASITL HEOGXOAMMYH MHULMATUBY
1 HACTONUYMBOCTb B paboTe, NMOCTOSIHHO COBEPLLEHCTBOBATL CBOK NMPOGIECCHMOHANBbHYIO

[EenoByl0 KBaMprkaLuuio;

— MOBbILLATL AE/IOBYI0 U NPOU3BOACTBEHHYIO KBA/MGIMKALIMIO,



— pasByBaTb OTHOLUEHMS TOBApPULLLECKOTO COTPYAHMYECTBA 1 B3aVIMONOMOLLY;
— He pasrnailartb CBeAEHUS, SBMAIOLWIMECS CYXEOHON UM KOMMEPYECKOW TalHOMW;
— 6epeyb 1 yKpenAaTb CO6CTBEHHOCTb YUpeXaeHus;

— cofepxaTb CBOE MECTO B YMCTOTE U MOPSLKE;

— CTpOro co6oaaTth NpaBuia U HOPMbl OXpaHbl TPYAA, TEXHUKU GE30MacHoCTH,

CaHUTapHOWM 1 NoXapHoi 6e30nacHoCTY;
4. OCHOBHble 00513aHHOCTN aAMUHUCTPALUN YupexaeHus

— NpaBW/bHO OPraHN30BaTh TPYA COTPY/HVKOB, HanpaB/eHHbI Ha 3DEKTMBHOE

pasBuUTME YUpexaeHus;

— NpefocTaBuTb COTPYAHMKY COBPEMEHHOE paboyee MecTO, NpPaBo NoJib30BaHMs
COBpPEMEHHbIMWN TeXHU4YeckKnMmn cpencteamum (3BM, dpakc, TeniedpoH, KCepoke, 1 ap.;),

616/IMOTEUYHO-MHDOPMALMOHHBIM (DOHAOM;
— obecneunBaTb 3[0pOBble N 6e30nacHble YCNoBusa Tpyaa;

— MpUHNMaTb MepPbl K YKPENJIEHNIO nopAagka U ANCUUn/IMHbI, COKpalleHUo NnoTepb

paboyero BpeMeHu;

— CTPOro B3bICKMBATL C HApyLUMTENeil AUCLUNINHBI U NOOLLPATL COTPYAHNKOB,

OT/IMYMBLLMXCA NPU UCNOTHEHUWN AO/MHKHOCTHBLIX 0683aHHOCTEN;

— HeYK/NOHHO cobnufaTbh 3aKOHOAAaTeNbCTBO O TPYLAE;

— obecneyrBaTb YCNOBUSA 11 MOBbIWEHWA AEN0BON KBa/IMMKaLMn COTPYAHUKOB,
— obecneynBaTb CObGMOAEHME YCIOBUIA KOHTPaKTa COTPYAHUKE;

— BblaBaTtb 3apabOoTHYI0 NaaTty B YCTAHOB/IEHHbIE CPOKMU;

— MNOCTOSAHHO COBEPLUEHCTBOBATb OpraHnsauumio onniatbl TPYAR;

— co3faBaTb He06X0AMMbIE YC/IOBUS /11 COBMELLEHMS paboTbl ¢ 06yyeHnem (no

NOBbILLIEHNIO KBaNndomkauum 1 np.);



— NoAJepPX1BaTb U pasBuBaTh MHULMATUBY COTPYAHMKOB.

5. Pabouee BpeMs 1 ero ucnosib3oBaHue

5.1. B YupexaeHun yctaHaBnmBaeTcsi 5 AHeBHas pabouyasi Hefens ¢ BbIXOAHbIMU
OHAMK B cy660Ty, BOCcKpeceHbe. O6Las npoao/mKMTeNbHOCTL paboyein Hegenn B

cooTBeTcTBUK co cT. 91 TK P® cocTtaBnsieT 40 u.;

5.2. Hauano pa6otbl - B 9 u4acoB yTpa. OKkoHYaHne paboTbl - B 18 yacos.

O6efeHHbIV nepepbiB - ¢ 13 yacoB A0 14 4acos.

5.6. OuepeaHOCTb NPEeAOCTaBNEHNS EXEroAHbIX OTNYCKOB YCTaHaB/IMBAETCS
afiMVHUCTPaLUMEn YupexaeHns ¢ y4eToM MHTEPECOB JO/MKHOCTHbIX /ML,
HeobxoAnMOoCTK obecrneyeHns HopMasbHON paboTbl YupexaeHus. padiunk oTrnyckoB
COCTaBNSIETCS Ha Kaxkablli kaneHaapHblid rof He No3aHee, Yem 3a ABe Heaenu [o
HaCTyn/IeHNs1 KasieHAapHOro roga W A0BOAWTCS [0 CBEEHMs BCeX COTPYAHMKOB. YX0[
B OTMNYCK KOHTPO/IMPYETCS OTAE/IOM KafpoB W OTAE/IOM 6YXranTepckoro yyeta u

KOHTpOSIS.

5.7. -CornacHo TK Poccuiickoin ®egepaummn (cT. 154) 3a paboTy B HOUHOE BpeMs

npon3BoanTCA aonsata B COOTBETCTBUN C AeﬁCTByPOU_LMM 3aKoHO4aTe/IbCTBOM.

5.8. MNpuBneyeHne AOMKHOCTHbIX NTUL, YUpexaeHnsi K pabote CBepX YCTaHOBNEHHOM
3aKoHogaTenbcTBOM Poccuiickoin ®epepaumm npofo/mKUTENbHOCTM paboyero BpeMeHu
(k cBEpPXYpPOUHOI paboTe) NpoM3BOANTCS B COOTBETCTBUM C TK ¢ NMMCbMEHHOro cornacus
paboTHuKa (cT. 99 TK P®D).

5.9. 3a Bpemsi, 0TpaboTaHHOE CBEPXYPOUHO, onsiaTa Npov3BOAUTCS B COOTBETCTBMMN CO
cT. 152 TKP®.

5.10. 3a paboTy B BbIXOAHbIE U Hepaboume NPasAHUYHbIE JHW OonjlaTa NPOVU3BOAMTCS Ha

ocHoBaHuKn ctatb 153 TKP®.

5.11. MpuBneYveHne JO/MKHOCTHBIX /UL, K paboTe B BbIXOAHbIE U NPa3fHUYHbIE OHU
npon3soauTca B cooTBeTCTBUN C TK PP Ha OCHOBaHUM NNUCbMEHHOI0 PacrnopsiKeHus
paboTofaTens c NMCbMEHHOro cornacus paboTHWKa. B npukase ykasbiBaroTcA

06CTOATENbCTBA, Bbi3BABLUME HeO6XOAMMOCTb pa6OTbl B BbIXOAHOI\/’I N I'Ipa3,EI|HW-IHbII7I



OeHb, 1 B KOMNeHcauuun (4onosiHMTe lbHasA onnara Win npefocTtaBneHne apyrux
OHEel oTapIxa). Y onepaTtuBHbIX AEXYPHbIX - 4O/MKHOCTHBIX /AL, UMEIKLWMNX PEXM
paboTbl "o4HN CYTKN Yyepe3 Tpoe CYTOK", BbIXOAHbIMU AHAMMU ABNAKOTCA OHW, CBOOOAHbLIE
OT AeXypcTBa (a He cy660THME M BOCKPECHbIE), U AOMNOMHUTE IbHAsA onnaTta UM 3a
[EeXypCTBO B Cy600THME 1 BOCKPECHbIE AHM He npou3BoauTcs. Mpy coBnageHum
BbIXOZAHOIo U NPa3AHUYHOrO AHEN Y AO/MHKHOCTHBIX UL, - ONEepPaTUBHbIX AEXYPHbIX, UM
OOJ/DKEH NPefoCcTaBNATLCA AOMO/HUTENbHBINA BbIXOAHOM AeHb. [lonnaTta 3a paboTty B
HOYHOE BpeMs onepaTuBHbLIM AeXYPHbIM OCYLLECTBNAETCA B COOTBETCTBUM C N. 5.8.

Mpaswun.

5.12. Onnata TpyAa AO/MKHOCTHbIX N, 38 paboTy B HOUYHOE BPEMS CYTOK, BbIXOAHbIE U
npasfHnYHbIE AHW, 3a CBEPXYPOUHYH paboTy OCyLLecTBAsSeTCs 3a cueT hoHaa onnathbl

TpyAa.

6. MoouwlpeHuns 3a ycnexu B pabote

6.1. 3a 06pa3yoBOE BbINOSIHEHNE TPYAO0BbLIX 0683aHHOCTEN, NOBbILWEHNE
3hheKTUBHOCTM 1 KavyecTBa paboTbl, NPOAO/HKUTENBHYIO 1 6e3ynpeyHyo paboTy,
HOBaTOPCTBO B TpyAe U 3a Apyrve AOCTMXEeHUSA B paboTe NPUMEHSIOTCS cneayowme

MOOLLPEHUS:
— 0b6baABNeHNe 6narogapHoCTy;

— MpeMnpoBaHue;

— HarpaxgeHvie UeHHbIM MoAapKoM;

— noBbilLleHne B AO/HKHOCTH;

[lonyckaeTcsl 0AHOBPEMEHHOE NMPUMEHEHME K PAGOTHUKY HECKOMBbKMX MOOLLPEHWIA.

6.2. MooLpeHns 06bABNSAITCS NPYKa3oM, AOBOAATCS A0 CBeAeHUsi TPY/A0BOro

KO/1nekTnBa " 3aHOCATCA B TPYAOBYHO KHWXKY AO/DKHOCTHOIO snLa.

6.3. CoTpyaHMKaM, yCreLwHo U Ao6POCOBECTHO BbIMOHSIOLMM CBOV 06GSI3aHHOCTY,

aIMUHUCTPALMSA YUPEXAEHNS MOXET NPeaoCTaBUTb [0MNONHUTENbHbIE NbIOTbl.

7. OTBETCTBEHHOCTb 3a HapyLleHWe TPYyA0BON ANCLMNNHDI



7.1. 3a HapylwleHne TPyA0BON ANCUMNIVHBI aAMUHUCTPaLUS YUpeXaeHus npumeHseT

cneayLLMe ANCUMNIMHAPHbIE B3bICKAHUS:
— 3amMeuvaHue;
— BbIFOBOP;

— yBOJibHeHMe (N.3, 5— 11 cT. 81 TK P®). 3a kaxxgoe HapyLLueHne TpyLoBOW

ONCUNNJIMHBI MOXET 6bITb NPpUMEHEHO TOJ/IbKO OAHO AMCUUNNJINHapPHOE B3bICKaHUE.

7.3. TIpuMeHeHre ANCUUNIMHAPHOIO B3bICKaHWS HEe 0CBOOOXAAeT COTPyAHMKA,
COBEPLUMBLLETO NMPOCTYNOK, OT MaTepuasibHOM N aAMUHUCTPATUBHON OTBETCTBEHHOCTH,
npeaycMOTPEHHOW AeNCTBYIOLMM 3aKOHOA4ATEIbCTBOM, a Takke MOXET codeTaTbCs B
yCTaHOB/IEHHOM MOPAAKE C NOJHbLIM WM YaCTUYHBLIM JINLLEHNEM NpemMuu,

BO3HArpaXxaeHus no utoram rofoBoli paboTbl U C OrPaHNYEHNEM JbIOT.

7.4. O NpUMEHeHNa ANCLUMNIMHAPHOTO B3bICKAHUSI OT COTPYAHMKA [0/MKHO ObITb
3aTpe6oBaHoO NMcbMeHHoe 06bsicHeHre. OTkas paboTHMKA AaTb NUCbMEHHOe
06bsICHEHME MO CYLLLECTBY COBEPLUEHHOrO NPOCTYNKa He MOXET C/YXWUTb NPensaTCTBUEM

Ana npuMeHeHna AnCUumnMnIiMHapHoOro B3bICKaHUA.

7.5. AncumnnnHapHoe B3bICKaHME MOXET 6bITb 06Xa/oBaHO B NOPSAKE,
yCTaHOB/IEHHOM 3aKOHOaTeNIbcTBOM. Noaaua Xanobbl He NprvocTaHaBNMBaEeT

AEVICTBVIFI HaJI0OXXEHHOIO ANCUUMTMHAPHOIo B3bICKaHUA.

7.6. QucumunivHapHoe B3bICKaHMe MOXET OblTb CHATO A0 UCTeveHusa roga Anpektopom
YupexaeHnst no CO6CTBEHHOW MHMUMATKBE, a Takke MNo XoAartancTBy
HenocpeacTBEHHOrO PyKOBOAMTENSA WIN KOJIJIEKTMBA, €C/M NOABEPIrHYThIN B3bICKAHMIO
He COBEpPLLM/ HOBbIA NPOCTYMOK 1 NPOsiBUN CEOS Kak 4OOPOCOBECTHbLIN PabOTHUK.
Mpocbba 0 4OCPOUHOM CHATUM B3bICKAHUSA paccMarpuBaeTcs He nosgHee 15 gHel co

AHA ee NOCTyrnJieHu4.

7.7. B TeyeHune AeincTBus ANCUMNIVHAPHOIO B3bICKaHWS Mepbl MOOLWPEHNS K PabOTHUKY

HE MPUMEHAIOTCA.

C npaBuiamMu BHYTPEHHEro TPY/A0BOro pacnopsaka
MKY «KUCOH» r.ApryH
03HaKOM/IEHbI CIefHOLLME PaBOTHUKN:



